
 
 
 
 
 
 

P R O G R AM ME  A D V I S I N G 
 
 

C E R T I F I C A T E  IN HUMAN R E S O U R C E  M A NA G EM ENT 
 

AC AD E MI C  Y E A R  2 0 2 5 / 2 0 2 6  
 

UWI  GLO B A L  C A MP US  
 

ADV ICE:  For the working adult  we recomm end a  m axim um  of 3  courses for the semest er. 
 

For further information after careful review of this document, please contact the Programme Manager (PM). 
 

 
  
 

I MPO R T ANT  I NFO R MAT I O N T O  GUI D E  C O U R S E  S E L E C T I O N /  R E G I S T R A T I O N  
 
 
 

New S t u d e n t s :  St ude nt s  w ho e nrol led a s  of Ac a demic Ye a r  2 0 2 5 / 2 02 6  mus t  follow t he  c ours e  s eque nce  gi ven for t he i r  registe red programme . 
 

Ad v i c e  For  Ma na gi ng Cours e  Loa d: For  t he  w orki ng a dul t  we recommend t ha t  you do not  attempt more t h a n  3  courses per s eme s t e r. E a c h  s t ude nt  i s  a n  important  

member of t he  Uni ve rs it y; we w a nt  your  e xpe r i ence  he re  to be a  s uc c e s s ful  one . Do not  j e opa rdize  your  l ong-t erm goa l s by be i ng unre a l ist i c a bout  w ha t  you c a n ha ndl e . 

 
The  Ce r t i fi cat e  i n Hum a n Re s ourc e  Ma na geme nt  h a s  2 4  c redit s, i n 8  c ours e s , over one  ye a r.

https://docs.google.com/spreadsheets/d/1CLr8Jt_47mHhYsbWXt_WcbXrRXNCQpK11dZijH4IubE/edit?gid=0#gid=0


 
 
 

The  programme i s  offered e nt i rely  onl ine . E a c h  i s  divided i nt o t hre e  Leve l s: Leve l I I  i ncorporat e s Leve l I , a nd Leve l  I I I  i ncorpora te  Leve l s I  & I I . 
 

Leve l  1  c e r t if icat e c ons i st s  of 3  c ours e s  (9  c redi t s) a nd may be completed i n 4  mont hs /1  s eme s t e r. I t  prepare s pe rs ons for e nt ry-l evel, s emi-skil led pos i t ions 

w i t hi n t he  i ndus t ry. 

 

Leve l  I I  c e r t if icat e c ons i s t s of 6  c ours e s  (18  c redi ts): t he  3  c ours e s  c ompr i s ing Leve l I  + 3  a ddi t i onal c ours e s. The  Leve l -I I  c e r t ific ate , w hi c h may be completed i n 8  

mont hs /2  s eme s t e rs, prepa re s pe rs ons a s  s ki l led w orke rs: t e c hni ca l/spe c ialized, i ndepe nde nt  w orke rs . 

 
Leve l  I I I  c e r tif icat e  c ons i st s  of 8  c ours e s  (24  c redit s): t he  6  c ours e s  ma ki ng up Leve l  -I I  + two a ddi t i onal c ours e s . The  Leve l -I I I c e r tif icat e, w hi c h may be 

completed i n 12  mont hs /3  s eme s t e rs, prepares pe rs ons  a s  s kil led w orke rs  w i t h s upe rvisory re sponsibilitie s, e .g., a  fi r s t  l ine  s upe rvisor ; t ra i ne r/i nst ruc t or. 

 
E x e m p t i o n s  

 

Exempt i ons  w i l l  be c ons ide red O N L Y  for Leve l  I  c ours e s . E x e m p t i o n s  w i l l  not be considered for Level I I  OR I I I  courses . Exempt i ons  a re  gi ve n on a  c a s e -by-c a se  

ba s i s  t hr ough re que s t s  made to t he  Regi s t ry of St ude nt  Se rvi c e s . I t  i s  a n  onl i ne proc e ss a c tivat ed for l imited pe r i ods dur i ng t he  a c ademic ye ar. A ll  r egist ered s t ude nt s 

a nd O C  s t a ff members w i l l  receive not i fi ca tion by ema i l t hat  t he  proc e s s i s  ope n. The  ema i l w i ll a lso provide a n  onl i ne  l i nk (URL) a nd i ns t ruc t i ons  on how  to complete 

t he  re que s t . 

 
St ude nt s  w i l l  be c ons ide red for exempt ion (w i t h credit) from Ma t h Es s e nt i a l s  for Te r t i a ry Leve l St udy if they pos s e s s  a t  l e ast  a  Gra de  I  pa s s  i n C X C / C S E C / G C E  Ma t h or  

a n  e qui va le nt  c ours e  of s t udy a nd for Re a di ng a nd Wr i t i ng Es s e nt i a l s  for Te r t i a ry Leve l St udy if they pos s e s s  a t  l e ast  a  Gra de  I  pa s s  i n C X C / C S E C / G C E  Engl i s h or  a n  

e qui va le nt  c ours e  of s t udy.



 
 
 
 

St ude nt s  w i l l  a ls o be c ons i der ed for exempt ion (w i t h credit) from t he  c ours e  t ha t  i s  me a nt  to i nt roduc e  them to t he  field if they ha ve  received a  B  gra de  or  hi ghe r  i n a n  

e qui va le nt  i nt roduct ory c ours e , from UWI  or  a  t e r t iary level i ns t it ut ion r e cognized for norma l  ma t r i c ul at ion a t  UW I . 

 
As s e s s m e n t  

 

St ude nt s  w i l l  be a s s e ss ed a nd eva luated on a  c ont i nuous  ba s i s  t hrough w r i t t e n a ssignme nt s , c l a s s-w ork, mul t i ple  c hoi ce  qui z, t e s t s  a nd a n  end–of-s eme st er  

e xa mi na t ion i n e a c h s ubj e c t  if a ppl i ca ble . As se ssme nt  re qui reme nt s a re  noted i n t he  c ours e  out l i ne  of e a c h c ours e  w i t h c l e a r  gui de line s, due  da t e s a nd t he  w e i ghting 

for e a c h a s s e s sme nt  t a s k. 

 
D u r a t i o n 

One  ye a r  (12  mont hs ) 

Note : S u m m e r  s e me s te r  i s  a  Ma nda tory s e me s te r  for  t h i s  progra mme . 
 

Le a ve  of Abs e nce  (LOA): I f  you a re  una bl e  to t a ke  a  c ours e , you s houl d apply for LOA i n w r i t i ng, by s ubmi t t ing a  w r i t t en re que st  on t he  Le a ve  of Abs e nc e  form to t he  

Ac a demic Boa rd, t hrough t he  Regi s t ry of St ude nt  Se rvi c e s , de t a iling t he  re a s ons  for t he  a ppl i ca tion. St ude nt s  mus t  s ubmi t  to t he  Regi s t ry t hrough t he i r  Si t e  office. 

Gra nt i ng of leave i s  s ubj e c t  to t he  regul a t ions . A l so, s e nd a  note to your  t ut ors  a nd c ours e  c oordi na t ors. 

 
P l a g i a r i sm :  A form of c he a t i ng. Not a l l ow e d, pl e a se refer to note i n s t ude nt ’s  ha ndbook. 

 
T I P s :  

 

The  progra mme s a re  offered e nt i re ly onl ine . Tha t  me a ns  you may a r ra nge  your  s t udy to fit your  l ifestyle: you c a n w ork from your  home , office, hot e l  room, whe reve r 

t he re  i s  I nt e rne t  c onne c t ion.



 
 

Y E A R  1  
 
 

 
C O UR S E  C O D E  C O UR S E  NAME 

1  

S E M E S T E R  
P R E - R E Q UI S I T E  

2  S u m m er  

 

I M P O R T A NT  I NF O R MA T I O N T O  G UI D E  C O UR S E  S E L E C T I O N/  
R E G I S T R A T I O N 

 
Level  1  

 

E NG L 0 1 0 0  

 
 

M A T H 0 1 0 3  

 
 

MG MT01 00 

R ea di ng a n d Wri ti ng for Es s en ti a l  for Terti a ry Level  
S tu dy 

 

Ma th Essentia ls  for Tertiary Level  Study 

 
 
I n trodu cti on to H u ma n  R es ou rce Ma n agement 

 

1  None As s es s men t: Con ti n u ou s  a ssessmen t – 1 0 0 %  cou rsework  

 
 
1  None As s es s men t: Con ti n u ou s  a ssessmen t – 1 0 0 %  cou rsework  

 
 
1  None As s es s men t: Con ti n u ou s  a ssessmen t – 1 0 0 %  cou rsework  

 
Level  I I  

 

MG MT02 02 

 
 

MG MT02 01 

 

MG MT02 00 

H ea l th  & S a fety i n th e Work pl a ce 

 
 
Tra i n i ng a n d Development 

 

R ecru i tment & Pl a cement 

2  None As s es s men t: Con ti n u ou s  a ssessmen t – 1 0 0 %  cou rsework  

 
 
2  None As s es s men t: Con ti n u ou s  a ssessmen t – 1 0 0 %  cou rsework  
 

2  
None 

As s es s men t: Con ti n u ou s  a ssessmen t – 1 0 0 %  cou rsework  

 
Level  I I I  

 
MG MT03 01 

 
 

MG MT03 00 

La bou r R el a tions  

 
 
Employee La w 

S u m m er  None 

 
 
S u m m er  None 

 

As s es s men t: Con ti n u ou s  a ssessmen t – 1 0 0 %  cou rsework  

 
 
As s es s men t: Con ti n u ou s  a ssessmen t – 1 0 0 %  cou rsework  


